Camp Lu Lay Lea Staff Positions

Experience Camp Lu Lay Lea’s cherished traditions which are brought to life by our devoted
staff team. Joining the Lu Lay Lea staff family is a chance to embark on an unforgettable
summer, create lasting positive impacts, and deepen your Christian faith.

Be part of an extraordinary summer filled with faith, fellowship, and the joy of serving!

To work at Camp Lu Lay Lea, staff must meet several qualifications, including specific age
requirements, relevant certifications, and a commitment to the camp's Christian mission.

Qualifications:

Have a Servant Heart: A willingness to put the team and the campers first.
1. Good moral character and integrity.
2. Good health and vitality.
3. Emotional maturity.
4. Enjoyment of outdoor living.
5. Liking for children, ability to understand the needs of the campers, and the
good judgment to place the needs of the campers and the camp ahead of
personal desires.
6. Interest in contributing to the achievement of the objectives of the camp.
7. Ability to work as a member of a group.
8. Particular skills and abilities if called for by the job.
9. Each staff member must have completed all paperwork.
10. All signed documentation including employment forms, faith statement, and
staff contracts.

Responsibilities
1. Understand, accept and interpret the philosophy of the camp.
. Participate actively in staff conferences and meetings.
. Perform one’s own job duties and responsibilities..
. Develop skills and attitudes to do your personal best, daily,
. Keep necessary inventories, reporting, and records.
. Enforce safety and rules.
. Make requisition for supplies or camp equipment.
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Salary for each position will be discussed once a position is offered.
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Camp Director: (Rule 109)

Qualifications:

21 years of age or older

8 weeks of experience working with children of a similar age to the ages serviced by the camp
4 weeks full time administrative/leadership experience in an organized camp or similar
organization

Reports to:
Board of Directors

Overall Responsibilities:
1. Ensure compliance with all rules and regulations.
Oversee all directors and their daily duties.
Acts as the Mandated Reporter Administrator.
Provide camper/staff discipline as needed - will conduct or authorize all calls home.
Will provide additional counseling to campers/counselors of their same gender as
needed.
Will write all necessary incident reports as needed.
Will coordinate all chapel activities.
Communicate with parents as needed
9. Will oversee that pictures are uploaded to Wix, following picture release permissions.
10. Will approve all food menus.
11. Will oversee all maintenance needs.
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Daily Duties:
1. Daily check-in with staff.
Lead staff devotionals during camper morning chapel.
Monitor compliance during activities.
Lead evening chapel.
Nighttime cabin checks with the Cabin Director or assistant.
Ensure all timelogs are completed.
Will digitally catalog all records and logs as required.
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Certifications/Forms Required:
[ Central Registry Check
[ Background Check
[J CPR Certified
[J BCAL-1326-CAMP (Fingerprinting Requirement)
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Cabin Director

Qualifications:
21 years of age or older
6 or more weeks counseling at a summer camp

Reports to:
Camp Director

Overall Responsibilities:

1.

Create housing assignments prior to check-in.

2. Assist with check-in: (i.e. housing, graffiti notification).
3. Oversee counselors, ensure schedule training, and schedule adherence.
4. Complete nighttime cabin checks with the Camp Director or assistant.
5. Provide counseling as needed to campers and counselors of their same gender.
(excessive home sickness, etc.)
6. Answer counselor questions throughout the day.
7. Ensure laundry for staff and camper emergencies is completed.
Daily Duties:
1. Answer counselor questions throughout the day.
2. Support counselors as needed with breaks and advice.
3. Support counselors with any camper behaviors.
4. Attend and help lead staff devotions.

Certifications/Forms Required:
[J Central Registry Check
[J Background Check
[J CPR Certified
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Assistant Director

Qualifications:

21 years of age or older

8 weeks of experience working with children of a similar age to the ages serviced by the camp
4 weeks full time administrative/leadership experience in an organized camp or similar
organization

Counseling experience preferred

Reports to:
Camp Director

Overall Responsibilities:
1. Create and maintain schedules for staff under the age of 17, abiding by all laws.
2. Oversee all staff under the age of 17 during non-working (supervised) hours.
3. Work with the Cabin Director to ensure all staff under the age of 18 are supervised
during nighttime hours (cabin arrangements).
4. Fill in for the Camp Director if the Camp Director is unavailable for more than 12 hours.

Daily Duties:
1. Assist Directors as needed.
2. Supervise staff under the age of 17 during non-duty hours.
3. Help with other tasks and assignments as requested by the Camp Director.

Certifications/Forms Required:
[J Central Registry Check
[J Background Check
[J CPR Certified
[J BCAL-1326-CAMP (Fingerprinting Requirement)
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Media Coordinator:

Qualifications:
18 years of age or older.

Reports to:
Camp Director

Overall Responsibilities:

1. Manage all photos taken throughout the week.
2. Compile an end of week video for camp.
3. Organize, create, and share media content.

Daily Duties:

1. Take daily photos and videos of all activities.

2. Snap official group pictures.

3. Post photos and updates on the camp website and social media. (with help of camp
director)

4. Create special video projects (like highlight reels).

5. Organize and save all pictures and clips for the future.

Notes:
This role is typically assigned as Program Staff and will involve other tasks as assigned.
See Program Staff for further information.
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Camp Health Officer:

Qualifications:

18 years of age or older

Licensed physician, registered nurse, licensed practical nurse, licensed emergency medical
technician, or an adult who has satisfactorily completed training and certification which is
equivalent to the requirements as set forth in the American National Red Cross manuals

numbered 321245 (CPR) and 321292 (Standard First Aid).

Reports to:
Camp Director

Overall Responsibilities:

1.

Discuss health and safety procedures, precautions, and routines with staff during staff
training week.

2. Assist with registration and medicine check-in following all rules and regulations and
discuss with counselors any needs that require additional training/attention.
3. Oversee health checks.
4. Oversee cabin cleanliness checks and camp safety.
5. Oversee daily observation of each camper’s physical state.
6. Ensure proper medication storage.
7. Provide medications to campers and staff in accordance with a physician’s order.
8. Ensure daily medication logs are completed and given to Camp Director.
9. Be on call for any emergency.
Daily Duties:
1. Provide medications to campers and staff in accordance with a physician’s order.
2. Tend to camper injuries.
3. Maintain a record of all health-related events within a log which will include:
a. Cover page stating: Camp Lu Lay L mmer 2026 M
b. Date, Provider Name, Ailment, Treatment/Medication given, Patient Name
4. Report all admissions to the Camp Director.
5. Fill out any reports
6. Make hospital decision with Camp Director input (if needed)
7. Instruct counselors in noting and reporting iliness, injury, unsafe practices, and
conditions including (but not limited to):
a. Failure to eat a variety of foods
b. Rapid weight gain or loss
c. Restless sleep
d. Bed wetting
e. Withdrawal or homesickness.
8. Assign 18 year old staffer to travel with camper to hospital if going via ambulance
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9. Close of camp season expectations will be discussed with the Camp Director.

Certifications/Forms Required:
[J Central Registry Check
[ Background Check
[ CPR Certification for the Professional Rescuer/Community First Aid

[J Training Equivalent to Health Officer
or

[J Responders to Emergencies (30 Hours First Aid Course)
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Assistant Nurse:

Qualifications:

Licensed physician, registered nurse, licensed practical nurse, licensed emergency medical
technician, or an adult who has satisfactorily completed training and certification which is
equivalent to the requirements as set forth in the American National Red Cross manuals
numbered 321245 (CPR) and 321292 (Standard First Aid).

Reports to:
Head Nurse

Overall Responsibilities:

1. Assist with registration and medicine check-in following all rules and regulations and
discuss with counselors any needs that require additional training/attention.

Help the Head Nurse conduct health checks during camper check-in.

Help the Head Nurse evaluate and monitor cabin cleanliness checks and camp safety.
Ensure proper medication storage.

Provide medications to campers and staff in accordance with a physician’s order.
Ensure daily medication logs are completed and given to the Camp Director.

Stay in contact with the Head Nurse regarding schedules and camper/staff needs.

Be on call for any emergency.
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Daily Duties:
1. Provide medications to campers and staff in accordance with a physician’s order.
2. Tend to camper injuries.
3. Maintain a record of all health-related events within a log which will include:

a. Cover page stating: Camp Lu Lay Lea, Summer 2026 Medical Log
b. Date, Provider Name, Ailment, Patient Name
4. Report all admissions to the Camp Director.
5. Fill out any reports that are required while you are on duty.
6. Make hospital decisions with Camp Director input (if needed).
7. Close of camp season expectations will be discussed with the Camp Director.
8. Complete daily observations of each camper as assigned by the Head Nurse.

Certifications
[J CPR Certification/First Aid

[J Training Equivalent to Health Officer
or

[CJ Responders to Emergencies (30 Hours First Aid Course)
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Arts and Crafts and Store Manager:

Qualifications:
18 years of age or older
Creative, organized, self-motivated

Reports to:
Program Director

Overall Responsibilities:
1. Manage inventories for both the craft area and the store.
2. Organize supplies.
3. Maintain logs of camper store purchases.
4. Maintain the cleanliness of the craft and store areas.
5. Notify the Program Director of any shortages of craft or store supplies.

Daily Duties:
1. Set-up the arts and craft classes prior to the start of each class.
Teach the craft to the campers while maintaining discipline.
Clean up the arts and crafts area after the conclusion of each class.
Open/close the store at the scheduled times.
Keep track of camper store purchases.
Enforce camp rules regarding the number of purchases a camper can make per day.
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Certifications/Forms Required:
[J Central Registry Check
[J Background Check
[ CPR Certification/First Aid

Notes:
This role is typically assigned as Program Staff and will involve other tasks as assigned.
See Program Staff for further information.
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Waterfront Director

Qualifications:

18 years of age or older

Satisfactory completion of a lifeguarding course (including Deep Water Certification) by the
American Red Cross or the American Lifeguard Association.

Reports to:
Camp Director

Overall Responsibilities:

1.
2.
3.
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Responsible for all activity at the waterfront.

Know and ensure training practice/documentation for all camp waterfront EAPs.
Complete and document weekly training for lifesaving skills as well as deep water search
training every other week.

Maintain the swimming area, waterfront craft, equipment, docks, etc.

Plan all AM class activities for boating, swimming, and fishing lessons.

Coordinate with the Programming Director for any additional waterfront activities.

Run swim tests at registration for campers and assign swimming areas per results.
During boating, ensure that an aquatic observer is in a boat on the water to establish the
range.

Initigte a strict water safety program in keeping with Red Cross requirements and the
Licensing Rules for Children's Camps (Michigan Department of Social Services).

Train staff in the American National Red Cross Basic Water Safety course during staff
week or to be Aquatic Observers.

Daily Duties:

1.

2
3.
4.
5
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Ensure daily logs are completed (weather log - boating, weather log -swimming).

Fill out incident reports as needed.

Oversee and execute all AM classes.

Ensure correct ratio of swimmers/boaters to LGs and AO at all times.

Enforce all waterfront rules and provide camper discipline in accordance with the rules
as needed.

Ensure Lifeguards are wearing and using all lifesaving equipment properly.

Ensure that lifeguards are maintaining focus on proper surveillance and their duties at all
times.

Certifications/Forms Required:
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Central Registry Check
Background Check
Lifeguard Certification, CPR for the Professional Rescuer
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Adult Lifeguard:

Qualifications:

18 years of age or older

Satisfactory completion of a lifeguarding course (including Deep Water Certification) by the
American Red Cross or the American Lifeguard Association.

Reports to:
Head Lifeguard
Program Director

Overall Responsibilities:
1. Attend all training sessions as planned by the Head Lifeguard.
2. Arrive to the waterfront 15 minutes prior to the start of any swimming/boating activity in
order to prepare for the session.
3. Ensure that all lifesaving equipment is properly stored at the end of each
swimming/boating session.

Daily Duties:
1. Ensure all lifeguarding policies are being followed with fidelity.
2. Enforce all waterfront rules.
3. Ensure swimmers and boaters are in their allowed swimming zones.
4. Assist Head Lifeguard with all waterfront duties.

Certifications/Forms Required:
[J Central Registry Check
[ Background Check
[J Lifeguard Certification, CPR for the Professional Rescuer
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Aquatic Observer: (405)

Qualifications:
16 years of age or older.
Aquatic Observer training during staff training week.

Reports to:
Head Lifeguard
Lifeguards

Overall Responsibilities:
1. Report as scheduled to the Head Lifeguard.
2. Attend AO training and know basic camp EAPs.

Daily Duties:
1. Follow Aquatic Observer training.
2. Observe area assigned by Head Lifeguard.
3. Notify lifeguards of any emergencies spotted.
4. Use appropriate assistance devices as needed and as trained.

Certifications/Forms Required:
[J Central Registry Check
[J Background Check
[J CPR Certification/First Aid

Notes:
This role is typically given to counselors during the designated swimming time.
See Camp Counselor for additional information.
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Camp Counselor

Qualifications:
18 years of age or older
Camp experience is preferred

Reports to:
Cabin Director
Camp Director

Overall Responsibilities:

1.

2.
3.
4

o

Oversee and supervise campers assigned to your care.

Participate in all camp activities.

Lead campers to, from, and in all activities.

Maintain high standards of safety and enforce safety and health requirements at all
times.

Respond calmly and quickly to any incidents.

Serve as a mentor and role model demonstrating Christian characteristics as espoused
by Camp Lu Lay Lea.

Serve as an Aquatic Observer if assigned.

Daily Duties:

1.

2
3.
4.
5

Ensure campers are appropriately ready for their day and maintain basic hygiene.

Lead campers to, from, and in activities.

Monitor campers health and well being and seek assistance as needed.

Enforce all camp rules and enforce safety/health requirements at all times.

Supervise campers during all parts of their day with the exception of AM classes and AM
Chapel when appropriate supervision will be provided.

Enforce lights out/bedtime and remain in the cabin throughout the night.

Certifications/Forms Required:
[J Central Registry Check
[ Background Check
[J CPR Certification/First Aid
[J Trained in Aquatic Observation
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Worship Leader

You are responsible for overseeing the religious aspects of camp life. You
are also responsible for a daily chapel service, daily bible study, camp fire
devotion, and lead prayer. You can use other staff for help in the chapel,
especially the program staff. Reporting to camp director and/or pastoral
advisor. Utilize LHM materials to introduce campers to LHM. .

We prefer our Worship Leader to have musical skills like playing the guitar,

a great camp worship leader should possess strong pastoral, leadership,
and communication skills to effectively connect with both campers and
staff in a camp setting.

You conduct regular Sunday morning chapel services for campers and their
parents. You can follow the Lutheran liturgy, or make up your own services.

You are also responsible for organizing a special Friday evening "Prayer
Trail". This is a very traditional activity, and the entire staff joins in.

Any time you have left is spent in regular program activities.

Qualifications

1. Minimum age of 18 years /high school graduate
2. Has a Deep Personal Faith with God and a desire to minister to
others.

Responsibilities

1. Conducting Lutheran services each Sunday during the camp season.
2. Supervising the instruction of religion and related activities.

3. Assisting with general program activities when available.

4. Responsible to the program directors

Certifications/Forms Required:
[J Central Registry Check
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[ Background Check
[ CPR Certification/First Aid
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Program Director(s)

Qualifications:
21 years of age or older
Previous camp experience (counseling or program staff)

Reports to:
Camp Director

Overall Responsibilities:

1.

Assist with camper registration. (i.e Registering for AM classes)

2. Adapt and finalize camp schedule prior to each week of camp.
3. Ensure all needed program supplies are purchased, clean, working, and organized.
4. Schedule Program Staff for weekly positions including but not limited to:
a. AM chapel supervision.
b. AM class assignments.
c. Staffing for games
5. Ensure all forms are printed and ready for that week of camp/that day's activities.
6. Ensure supervision of Program Staff under 18 during working hours.
7. Ensure all rules, regulations, health/safety regulations are being followed at all times.
8. Provide discipline for Program Staff and assist counselors with camper discipline as
needed.
9. Know and be ready to execute all emergency procedures at all times.
Daily Duties:
1. Follow the daily/weekly schedule and ensure camp activities run on time.
2. Prepare and lead all program activities throughout the day including but not limited to:
a. Flag raising
b. AM Classes
c. Afternoon activity
d. Games1&2
e. Campfire
3. Instruct program staff on all games and activities to ensure understanding of rules and
procedures.
4. Lead the instructions for all games ensuring understanding of the game and rules for
campers and counselors.
5. Oversee set-up and tear down of all activities/games.
6. Communicate announcements with campers and counselors.
Certifications:

[J Central Registry Check
[J Background Check

[J CPR Certification/First Aid
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Program Staff

Qualifications:
17 years of age or older

Reports to:
Program Director(s)

Overall Responsibilities:
1. Assist the Program Directors in running all games and activities.
2. Provide supervision for campers.
3. Run activity areas after receiving necessary training.
4. Follow the daily/weekly schedules provided.
5. Set-up and tear-down for each game/activity.

Daily Duties:

1. Complete duties as assigned by the Program Director(s).
Follow the daily/weekly schedule.
Assist the Program Director(s) in creating/adapting activities.
Encourage camper patrticipation in all activities.
Assist in leading/running all activities or as assigned.
Set-up and tear-down each game/activity or as assigned.
Supervise campers during scheduled activities.
Fill in for a counselor if:

a. 18 years old or older

b. Have received all necessary training
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Certifications/Forms Required:
[ Central Registry Check
[ Background Check
[J CPR Certification/First Aid
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Maintenance /Landscaping

Qualifications:
18 years of age or older
Ability and experience using hand tools and small power tools, in a safe manner.

Reports to:
Camp Director
Program Director(s)

Overall Responsibilities:

1.

Inspect the entire camp on a regular basis, and note anything that needs work.

2. Report all such items to the camp director. Pay particular attention to:
a. Unsafe conditions, such as exposed electrical wiring, missing switch covers,
exposed nails and other sharp objects, broken windows, etc.
b. Burned out light bulbs.
c. Broken doors and window/door screens.
d. Loose railings on porches, at the waterfront and on bunk beds.
3. Meet weekly with the Camp Director to discuss maintenance needs and to create a work
schedule.
4. Clean all bathrooms.
5. Maintain neat and mowed lawns and grass areas.
6. Maintain safe pathways.
7. Prepare for campfires.
Daily Duties:
1. Follow the maintenance schedule created in conjunction with the Camp Director.
2. Clean the bathhouse/DH bathrooms every day during morning chapel ensuring toilet
paper, paper towels, and soap are at appropriate levels.
3. Inspect bathrooms during the evening chapel to ensure cleanliness.
4. Stack firewood and prepare the Campfire Sunday-Friday, weather permitting.
5. Ensure proper fire management throughout the fire including but not limited to:
a. Restricting playing with the fire
b. Adding material to the fire
c. Having a way to put out the fire at the end of the activity and in the case of an
emergency
6. Monitor the campfire with the Program Staff during Campfire.
7. Report to Program Director(s) and assist with any projects and/or duties requested.
Certifications:

[J Central Registry Check
[J Background Check
[ CPR Certification/First Aid
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Head Cook:

Qualifications:

19 years of age or older.

Quantity cooking experience and food management.
Food handler’s certificate.

Reports to:
Camp Director

Overall Responsibilities:

1.

All meal planning and preparation.

2. Ensure that all meals are nutritious and appetizing and follow state requirements.
3. Complete menus at least one week in advance.
4. Obtain Camp Director approval for all menus.
5. Order all ingredients for meals.
6. Order all paper products (paper towel, napkins, etc.)
7. Oversee Kitchen Kats
8. Ensure Kitchen Kat work/break schedule is in compliance.
9. Oversee special diets as needed and compliance with allergies
Daily Duties:
1. Rise (typically) 1 hour before other staff in order to prepare breakfast.
2. Begin preparing lunch immediately following breakfast service.
3. Spend early evening hours planning for the following weeks or preparing food for the
next day.
4. Prepare, cook, and serve food according to planned menus.
5. Ensure sanitary measures are met at all times.
6. Plan the daily work schedule around the preparation and serving of all meals. Sufficient
time should be allowed before and after each meal to perform duties smoothly.
7. Supervise the cleaning and care of Kitchen and equipment.
8. Ensure cleanliness of dining room and cleaning standards are met
Certifications:
[J Serve Safe

[J Background Check
[J Central Registry Clearance
[J Food Handler’s Certificate
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Kitchen Crew (Kitchen Kats)

Qualifications:
16 years of age or older

Reports to:
Head Cook
Assistant Director (if under the age of 18)

Overall Responsibilities:

1.
2.
3.

Report on time according to the given schedule.
Assist the Head Cook as needed.
Follow all health and safety rules and procedures at all times

Daily Duties:

1.
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Assist the Head Cook with food preparation.

Ensure all the utensils, plates, drinking glasses are clean and prepared prior to serving.
Fill and place water pitchers.

Ensure napkins are refilled, clean, and accessible.

Serve meals to campers and staff following all rules and regulations.

Clean the kitchen and all cookware and utensils following all rules and regulations.
Clean the dining room following each meal.

Ensure all cleaning rags, hats, and aprons are placed in marked containers for cleaning.
Complete additional tasks as required by supervisors.

Certifications Required:

[J Serve Safe
[J Juvenile Check

Notes:

For Kitchen Crew that are under the age of 18, work hours and breaks are required and will be
followed per individual schedules as assigned by the Assistant Director. For staff 18 years or
older, additional tasks may be required depending on the discretion of the Head Cook and
Camp Director.
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